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CERTIFIED 
RECOMMENDATION FOR EMPLOYMENT 

 
 
Name: ______________________________________ SS#: ___________________________________ 
 
Address:  ___________________________________________________________________________   
 
   ___________________________________________________________________________ 
 
Location: ___________________________________________________________________________ 
 
Position: ____________________________________ Job Code for CPI: ________________________ 
 
Grade/Subject: _______________________________________________________________________ 
 
New Position: Yes ___ No ___   Name of person replacing: _________________________________ 
 
Beginning Date: ______________________________________________________________________ 
 
Fund/Source/Program: _________________________________________________________________ 
 
If temporary, ending date: ______________________________________________________________ 
 
Originator: ___________________________________  Date: _________________________________ 
 
 
 
 
Current Certificate Field: ___________________________________ Type: ___________________________________________ 
 
Date of Expiration: _________________________________________________________________________________________ 
 
Certificate Field Eligible For: _______________________________  Type: ___________________________________________ 
 
Salary: ____________________________ Total Years Experience/Verified: __________________  Unverified: ______________ 
 
Date advertised: ____________________________ 
 
 

APPROVAL 
 
Director of Personnel: _____________________________________  Date: ___________________________________________ 
 
Finance Officer : _________________________________________  Date: ___________________________________________ 
 
Superintendent: __________________________________________  Date: ___________________________________________ 
 
Board Approval Date: _____________________________________  Contract Issued: __________________________________ 
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